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Selection of participants

<Please indicate the basis for the selection of the participant. In particular: 

· Criteria, rationale and means used for selecting potential participants and information regarding its verification 
· Number of potential participants contacted
· Participant compliance of applicable eligibility criteria (e.g. rules of nationality)
· Verification of compliance with the selection criteria
· Verification that the participants are not in a situation for rejection under Section 2.3.3.2. PRAG (to be done before launching the negotiation)
· Note: if more than one participant is invited, explain the number of participants actually selected and consequently invited to negotiations.>
Description of the negotiation process
<Description how the negotiation (including financial details) was conducted and possible problems related to such negotiations.

Where more than one participant has been invited and then discarded in the negotiations phase, please explain the reason for their rejection, eg. non-compliance with the minimum requirements or with the minimum quality levels specified in the procurement documents, or abnormally low tender.>
Administrative compliance grid (Provided as annex to this report) would be normally used in the negotiations process. Only administratively compliant offers would qualify for further review.  

Negotiation result

<Describe precisely the outcome of the negotiation. Justify in particular the choice of the successful participant to whom the contract may be awarded including the verification that it does not fall into any of the exclusion situations.>
In case of supply contracts the lowest price of technically acceptable offers would be a reasonable award criteria.

In case of service contracts a combination of technical quality (80%) and price (20%) would be a reasonable award criteria. 

Signatures of persons involved in the negotiation process
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Approval by Authorising Officer

Name and Signature:
Date:

	ANNEX 1: ADMINISTRATIVE COMPLIENCE GRID 


	Contract title :
	
	Publication reference :
	


	Tender envelope number 
	Name of Tenderer
	Is tenderer  nationality  eligible?

(Y/N)
	Is documentation complete?

(Y/N)
	Is language as required? 

(Y/N)
	Is tender submission form complete?

(Y/N)
	Other administrative requirements of the tender dossier?

(Yes/No/Not applicable)
	Overall decision?

(Accept / Reject)
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