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Republika e Kosovës
Republika Kosova-Republic of Kosovo
Qeveria - Vlada - Government 
[bookmark: _GoBack]Ministria e Administrimit të Pushtetit Lokal
Ministarstvo Administracije Lokalne Samouprave
Ministry of Local Government Administration                                
Prishtina, 12.11.2025

Invitation to submit proposals for rent of office premises for the needs of the Joint Technical Secretariat for the CBC programme Kosovo - Northern Macedonia, Antenna Office for the CBC programme Montenegro - Kosovo and Antenna Office for the CBC programme Albania - Kosovo
Date of publication: 12 November 2025

The Ministry of Local Government Administration is seeking to contract interested companies/agencies/individuals for the provision of office space for the needs of the Joint Technical Secretariat for the CBC programme Kosovo - Northern Macedonia, Antenna Office for the CBC programme Montenegro - Kosovo and Antenna Office for the CBC programme Albania – Kosovo that meets the following criteria:
· Total area from 120 m2 minimum to up to 150 m2 maximum;
· Location: centre of Prishtina;
· Three separate rooms for offices (at least 15 m2 each);
· Extra meeting/training room for a maximum of 30 people (optional);
· A kitchen equipped with all necessary amenities (optional)
· One toilet with all necessary facilities;
· Parking space for at least one car (optional);
· Office premises should be connected to water supply, sewerage, electricity supply and communications networks that enables connection to the phone and internet services;
· Each room (three rooms for offices and meeting/training room) must possess windows with sufficient natural lighting;
· Heating and air-conditioning required;
· Office premises should be refurbished and ready for use without needing to make any intervention apart from painting the walls, which must be offered/covered by the Lessor;
Your offer must also include:
· Detailed description of the premises; 
· Monthly cost for rent that will include the following: rent fee, public utilities costs (water supply, electricity supply, waste, maintenance fee of the building) and the tax obligation (9%) which, in line with the legislation in force, shall be borne by the Lessor;
· Photos of the premises.
All offers that do not fall under the above-mentioned criteria, will not be taken into consideration for further evaluation.
Criteria for the selection of the offers would be the following:
The lowest price offer that satisfies all the required criteria. 


Note:  
A copy of the ownership proof to be provided upon eventual selection. In case the owner fails to provide the ownership proof, the offered premises will not be further taken into consideration for contractual purposes.
The duration of the contract shall be initially one (1) year, with the possibility of extension (subject of the next TA grant contract of three IPA CBC programmes) 
Offers should be delivered via e-mail to  latest by 21 November 2025,  until 16:00 hrs
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